
Using ZOOM 

 

If you have never used ZOOM, this video gives a very brief view of how to join a ZOOM meeting, 

https://www.youtube.com/embed/hIkCmbvAHQQ?rel=0&autoplay=1&cc_load_policy=1  
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When you do not have the ZOOM app installed, and do not want to 

install the app 

1. To Join a meeting 

a. Go to the link provided in the eMail or Confirmation. You will see this webpage: 

 

b. Click on the blue Launch Meeting button. You will then see this webpage: 

 

c. Click on the blue text “Join From Your Browser”. You will then see this webpage: 

https://www.youtube.com/embed/hIkCmbvAHQQ?rel=0&autoplay=1&cc_load_policy=1


 

d. Enter the name you will use for the ZOOM meeting, then click on the box next to 

“I’m not a robot. You will need to follow the instructions to confirm that you are 

not a robot and then will see the following webpage: 

 

e. Click on the blue Join button. You will then see the following message: 

 

f. The meeting host will then shortly admit you to the meeting. You’ll see this on 

the screen once the host admits you. Just wait for the connection. 

 

 



When you use the ZOOM app 

If you already have the ZOOM app installed or chose to download and install it when clicking on 

the link to the meeting. For either a desk top or mobile device the following steps are the same. 

After it is installed, 

1. Start the ZOOM app you will see one of the following screens: 

a. On a desktop computer and a tablet 

 

b. On a mobile device 

 

2. Click the blue “Join” or “Join a Meeting” button. You will then see a screen like 

the following: 



 

3. Enter the Meeting Id that you received in the eMail or confirmation. You will 

then see this screen: 

 

4. Enter the Passcode for the meeting. You will then see this message followed by 

the name of the meeting: 

 

5. Depending upon where or not you have previously used the ZOOM app you may 

have to grant ZOOM permissions to use your device video and audio functions 



 

a. Press the blue “Got it” to un gray this screen where grant permission to 

ZOOM to access your camera so that there can be a video of you while 

attending the meeting. You can choose to Allow or Deny access to the 

camera. It you Allow access you will then need to chose to “Join with 

Video” or “Join without Video” at the bottom of the screen. 

 

b. Then you have the same options for your microphone. If you allow it, you 

will need to then click on the gray “Call over Internet” button. 



 

6. Once you have joined the meeting there will be three screens available by 

swiping left and right. The left most is to use audio while driving, the center 

shows the speaker in the main image and you in the smaller image, and the right 

most is all the participants in the meeting. 

Once you are admitted to a Meeting 
you’ll see a screen like this where the tree image will be replace by the video of the 

current speaking participant, typically either the host or the presenter: 

 

1. To have the other attendees to see you, click on the little camera with a red 

cross though it in the lower left corner with the title, “Start Video”. 

2. To be able to ask questions at some point, click on the earphones with the “Join 

Audio” title. If you do this you will see this on the screen: 



 

a. Click on the blue “Join by Computer Audio” button. Phone connections 

are not use by PAAG. You may have to allow us of your speaker and 

microphone. If the host has muted all the attendees, such as while the 

presentation is underway, so that noises at your end does not interrupt 

the talk you will is a red slash through the microphone icon like this:  

 

b. You can your image at any time from appearing  by clicking on the 

camera with the title “Stop Video” 

3. To just see the person speaking 

a. On a mobile device 

There are three screens available by swiping left or right 

i. The left most is the Safe Driving Mode – You need to Tap to Speak 

if your microphone is not muted.  

ii. The center screen is the video of the person speaking with your 

video in the lower right. 

iii. The right most is the video feeds of all the participants with the 

person speaking highlighted in a green “halo”. 

b. On a desktop computer 

i. Bringing your cursor onto the screen will make visible in the upper 

right-hand corner a View icon as follows: 



 

ii. Clicking on this icon reveals to options to either see the “Speaker 

View” of just the speaker or the “Gallery” view of all the 

participants. The current view is indicated by a check mark. 

 

iii. Click on Speaker View to just see the speaker. 

4. To ask a question 

a. Click on the “Participants” Icon at the bottom of the screen: 

 

b. You will be shown a list of the participants at the bottom of which will be 

a “Raise Hand” button. When the host is ready to accept questions, you 

will be unmuted so that you can ask you question. 

5. To leave the meeting 

a. Click on the red “Leave” button at the bottom right of the screen: 

 

b. You will need to confirm that you want to leave the meeting by clicking 

on the red “Leave Meeting” button that appears. 

 


